
Applying competences beyond university doors
Mara Cerquetti, mara.cerquetti@unimc.it

mailto:mara.cerquetti@unimc.it


Internship

a period of time during 
which a student works for a 
company or organization in 

order to get experience of 
a particular type of work.
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https://www.unimc.it/it/ateneo/normativa/regolamenti-di-ateneo/regolamenti-cds-scienze-della-formazione/regolamento-
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See: Attachment B – Internship activities
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Step 1_Choosing an organisation
• Each student, in accordance with 

his/her academic tutor, chooses 
the institution/company for the 
internship, sets the educational 
goals and the details about how to 
carry out the activity.

• Some offers from 
institutions/companies are 
published on the university 
website: 
https://www.unimc.it/it/didattica/sta
ge-e-inserimento-lavorativo/stage-
curriculari/studenti/proposte-di-
stage-enti-e-aziende-1/proposte-
di-stage-curriculari-enti-e-aziende

https://www.unimc.it/it/didattica/stage-e-
inserimento-lavorativo/stage-
curriculari/studenti/proposte-di-stage-enti-
e-aziende-1/turismo 
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Step 2_Activating the internship
• The activation of an internship is carried out through the subscription 

of an agreement signed by the promoter (the University) and the 
hosting organisation (institution/company) and by filling in 
the educational project (progetto formativo).

See the list of institutions/companies, which already have an 
agreement with University of Macerata (in Italian language): 
https://www.unimc.it/it/didattica/stage-e-inserimento-
lavorativo/stage-curriculari/enti-aziende/elenco-enti-aziende-
convenzionati

• If the institution/company chosen does not have an agreement with 
University of Macerata, students have to reach an agreement: 
https://www.unimc.it/it/didattica/stage-e-inserimento-
lavorativo/stage-curriculari/enti-aziende/attivazione-convenzione.
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Step 3_The training project

The procedure to define the 
training project is published 
here: 
https://sfbct.unimc.it/en/course
s/degree-
courses/itourdem/courses/did
actic-services/internships-
1/Progetto%20formativo-EN
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Step 4_Internship registration
Not later than 30 days after the conclusion of the internship, each 
student has to contact the Academic Tutor to agree on a date for the 
final interview.

The student has to deliver to the teacher:
1. the attendance register, available on the University website;
2. the optional questionnaire for the evaluation of the tutor of the 

hosting institution and the optional questionnaire for the trainee, 
available on the University website;

3. the mandatory questionnaire for the final evaluation of the tutor 
of the hosting institution and the mandatory questionnaire of the 
trainee, available on the University website.
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Total or partial recognition of ECTS

Recognition, referred to in paragraphs 1 and 2, is based on the following criteria:
a) consistency with the educational objectives of the study programme;
b) conformity with the compulsory schedules of the study plan;
c) features, reputation, solidity and reliability of the body, the organization 

or the company where the internship takes place; 
d) adequacy of the documentation presented, which must include a 

statement from the body, the organization or the company where the 
internship takes place. It must be duly signed by the legal Representative, 
on official letterhead paper, and it must include all social data (registered 
office, telephone numbers, fiscal code, VAT identification number – or any 
other official reference – along with the tax stamp).







Call for applications
ERASMUS+ TRAINEESHIP
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Further opportunities

https://encatc.us11.list-
manage.com/subscribe?u=6f5972ce536767
d137b4e6877&id=bc98eb44e7

ENCATC is the European network on 
cultural management and policy. By 
subscribing to its newsletter, you will get 
exclusive ENCATC offers for students, 
internships from across cultural sectors 
and from around the world, capacity 
building to enhance your knowledge, 
funding opportunities, ways to be a part 
of the European community, inspiring 
stories from cultural entrepreneurs, and 
tips to elevate your career! 
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Any questions?
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